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SUBJECT:  Assistance Advisory Notice (AAN) 13-01 
Grants Officer’s Representative  
 
 
1.  PURPOSE.  This AAN establishes the requirements and processes for the 
nomination and appointment of a Grants Officer’s Representative (GOR).  It also 
establishes the requirements for a GOR award file(s). 
 
2.  GENERAL.  Each assistance agreement must have a GOR appointed who will 
provide scientific and administrative monitoring of the award.  A GOR must be 
nominated and appointed in accordance with the procedures described below.  The 
GOR is essential to ensure that the recipient is complying with the terms and conditions 
of the award and that overall performance is satisfactory.  The GOR acts as a liaison 
between the recipient and the Grants Officer, and also as an advisor to the Grants 
Officer.  The GOR duties and limitations of authority are outlined in the GOR 
appointment.   
 
3.  REQUEST FOR APPOINTMENT/NOMINATION PROCESS.  
 
     a.  A request for appointment of a GOR must be submitted by the nominee’s 
supervisor to the Grants Officer prior to award.  (See Enclosure 1 and 2, “Request for 
Appointment of Grants Officer’s Representative” template).  Enclosure 1 is used when 
the GOR is to be appointed for a single award.  Enclosure 2 is used when the GOR is to 
be appointed for multiple awards under one or more programs.  
 
     b.  The GOR must be an employee, military or civilian, of the U.S. Government.  In 
no case shall contractor personnel serve as GOR.   
 
     c.  The request must state the nominee’s qualifications (background, training, 
experience, etc.) commensurate with the duties to be delegated.  The request must 
state that the GOR has completed all required training (currently Defense Acquisition 
University, Continuous Learning Course 106 and Ethics).  It must also state that the 
GOR has submitted the annual Office of Government Ethics Form 450, “Confidential 
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Financial Disclosure Report,” and that it is on file in the Army Financial Disclosure 
Management System. 
 
4.  APPOINTMENT PROCESS.  
     
     a.  The nominee must be appointed in writing by the Grants Officer to fulfill the role of 
a GOR.  The Grants Officer will review the request for appointment and determine if the 
nominee has the qualifications to perform the GOR duties.  If the individual is deemed to 
be qualified, the Grants Officer will appoint the nominee in writing as a GOR.  (See 
Enclosures 3 and 4, “Appointment of Grants Officer’s Representative” template).  
Enclosure 3 is to be used when a GOR is appointed for a single award.  Enclosure 4 is 
to be used when a GOR is appointed for multiple awards under one or more programs. 
 
     b.  The appointment must: 
 
         (1)  Specify the extent of the GOR’s authority to act on behalf of the Grants 
Officer; 
 
         (2)  Identify the limitations on the GOR’s authority; 
 
         (3)  Specify the period covered by the appointment;  
 
         (4)  State that the authority is not re-delegable;  
 
         (5)  State the GOR’s duties and responsibilities; and 
 
         (6)  State that the GOR may be personally liable for unauthorized acts. 
 
5.  GOR AWARD FILE. 
 
     a.  The GOR must maintain a file for each award assigned, preferably electronically; 
however, it may be in hard copy, if necessary.  The file must be maintained in the 
GOR’s program office.  The file is subject to review on a periodic basis (annually or as 
determined to be necessary) by the Grants Officer.   
 
     b.  The attached GOR File Content Checklist provides an overview of the 
items/documents that may be included in the GOR file; it is not all-inclusive nor will all 
items shown on the Checklist be applicable to all awards.  Good judgment and 
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experience should be exercised.  The GOR must use the “GOR File Contents Checklist” 
for each award assigned.  (See Attachment 5, “GOR File Contents Checklist.”) 
 
     c.  All matters pertaining to the award are confidential.  Release of any information 
relative to any aspect of the award to outside parties is subject to prior review and 
clearance by the Grants Officer.  
 
     d.  Upon expiration of the award, the GOR must forward the complete file to the 
Grants Officer, Operations Support Center, Closeout section. 
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Enclosure 1 
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Enclosure 2 
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Enclosure 3 
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Enclosure 3 
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Enclosure 3 
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Enclosure 4 
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Enclosure 4 
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Enclosure 4 
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Enclosure 5  
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Enclosure 5 
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6.  PROPONENT.  The proponent for this AAN is the USAMRAA Chief, Policy Branch. 
 

   
 

     
5 Encls LAMONT G. KAPEC                                                  
                                                                 Acting Principal Assistant                                          
     Responsible for Contracting                                       
  

 


